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11| o v Department of Science and Technology
| A PHILIPPINE TEXTILE RESEARCH INSTITUTE

g NOTICE OF VACANCY

e i Jﬁpreby given that the Project Technical Assistant | (SG-10) position from the Office of the Director - Technology Transfer, Information and
ioh Staff is vacant. The aforesaid position is proposed to be filled up immediately.

Project Technical Assistant | (Social Service Officer) Itern No.: N/A
(Contiact of Service) Salary Grade: SG-10
DOST PTRI - 2024 GAA - Project entitled, “Creativity Salary Rate: PHP 27,811.00/month

and Equity through Accelerated Textile Technology
Engagement and Entrepreneurship for Vulnerable
Sectors ( CREATTEEVS)”
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f'Des ription of Duties and Responsbilities:

ple nent and conduct project activities according to the approved work plan;
[ W ‘ bsely with individuals and families of the project beneficiaries to review the needs and make support plans;
‘M la!'n records, and write reports of activities and cases relating to the engagement with the project beneficiaries:
kﬂé}'with the project monitoring and evaluation of the project activities;
. charge of the monitoring of project financial and fund utilization;
nize and facilitate the meeting with the team and stakeholders following the approved schedules;

! ‘ai.with the facilitation of the project documentation;

: qs t)‘s{fthe project leader for product development, strategies, and business development with the project beneficiaries and;
| Petforms other tasks that the Project Leader may assign.

Completion of two year studies in college or High School Graduate with relevant vocational/trade course

2 years of relevant experience
8 hours of relevant training _
Career Service (Sub Professional) First Level Eligibility

Qualifications:

Bachelor's Degree relevant to the job

2 years of relevant experience

8 hours of relevant trainin:

Career Service (Sub Professional) First Level Eligibility

qualified applicants should signify their interest in writing. Submit the following documents to the address below not later than

i .‘\1“""‘, i

ion letter;

prehensive Resumé;

iccomplished Personal Data Sheet (CS Form No. 212, Revised 2017) which can be downloaded at www.csc.gov.ph) with recent picture 2
assport size with signature over handwritten name;

ppy of Transcript of Records & Diploma;
rmance Evalutation Rating in the last 2 rating periods or its equivalent:;
intial Assessment Form (to be requested from the PTRI-HRRMS);
otocopy of Training Certificates;
‘Tﬁlarance (if not available, submit the online booking slip if recommended to the position); and
apjc‘a‘l Certificate (if applicant is recommended to the position).

AN :TS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.
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lgase forward all applications to: Requesting Officigl;
| \: ¥ r'\] \L‘\' i
‘9: i | i
| & #
ROSE MARTHY B. ANGELES JuLius ¥ LEANO, JR.
Officer-in-Charge, Human Resource and Records Management Section Director IV

1d Administrative Division
_iTEXT ILE RESEARCH INSTITUTE
: L‘ PTRI Building, DOST South Compound
|

! ﬁl“) : pj‘tos Avenue, Bicutan, Taguig City
Tele ‘f‘dn ‘I‘,l]lo‘ 8372071-82 local 2373, 8837-0744
ILGFS: cosrecruitment.dostptri@gmail.com

‘hei v_’",'ﬁ&-PTRI adheres to the existing general policy of no discrimination in the selection of employees/applicants on account of age, sex, sexual
¢ hand gender identity, civil status, disability, religion, ethnicity, or political affiliation. PTRI has the following available facilities like: 1.

; iramp are available for PWD; 2. Construction of rest rooms for SOGI; and 3. Provision of LCD projector and screen for visually and
ired persons.
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